My Cooperative Education Essential Learning Document


1.   Resume


2.   Cover Letter


3.   Interview Skills


4.  How to use Labour Market Information


5.  How to identify the skills needed for career choice


6.  How to identify the skills you already have (levels?)

7.  Identify the skills you are using, learning, and improving (during the coop    

        placement)



A.  Identify the skills you need to improve (or learn)

B.  Be prepared to learn these skills (extra time, commitment from employer, extra courses)


8.  Know what steps are required to gain entrance to your career choice



- What training is available and where (at least 2 locations)



- What funding is available, how to apply, and by what date



- What apprenticeship opportunities are available ...


9.   Prepare a research project (PPT) on your career prospects



- what are you doing after High School…(see project)


10.  Prepare a professional Portfolio



- New Resume, Cover Letter/Letter of Introduction..



- Highlight experience and qualifications



- Keep track of your changing (improving) qualifications, experience

Essential Skills Resources:

https://www.canada.ca/en/employment-social-development/programs/essential-skills/profiles.html
https://www.canada.ca/en/employment-social-development/programs/essential-skills/profiles/guide.html
Self Assessment tools:  https://www.canada.ca/en/employment-social-development/programs/essential-skills/tools.html
· PLAR:  Prior learning assessment & recognition (PLAR) is a process that gives you the opportunity to obtain academic credit for one or more courses in a certificate, diploma or degree.
Labour Market Information Resources:

Canada LMI:  LMI Explore | Home (clmi-explore-icmt.ca)
Explore careers:  https://www.jobbank.gc.ca/content_pieces-eng.do?cid=5223
(by occupation, wages & outlook, education program, skills&knowledge)  

These are the areas  I need to improve upon:


P.L.A.R.(
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