Leo Hayes Co-Operative Education 
Weekly Log Sheet
Leo Hayes Co-Operative Education 
Weekly Journal Sheet
                 Value     /10    


Student ___________________________________Week/Log #:  ______  
Company ________________________________________  
	Date (dd/mm) and Hours
	Activities & Observations

	Monday _____/_____
Arrive: ________
Leave: ________
hours:  __________
	

	Tuesday _____/_____
Arrive: ________
Leave: ________
hours:  __________
	

	Wednesday ____/____
Arrive: ________
Leave: ________
hours:  __________
	

	Thursday _____/_____
Arrive: ________
Leave: ________ 
hours:  __________
	

	Friday _____/_____
Arrive: ________
Leave: ________
hours:  __________
	

	**Total hours this week:       ______________
Total to date from previous Log:  ___________
Total hours to date in placement: _________
	_____   Days absent this week   (Please justify the      absence in your log the day of the absence).

________   Total days absent from last week’s log.  

________   Total days absent to date. 

	Supervisor’s Signature: __________________________________________ 
Employer Comments: _____________________________________________________________________________________
____________________________________________________________________________________________________


Student’s Signature:

Part A:  Please identify and write about one experience at your work this week.  It should deal with a new experience or situation that you encountered.  Explain how you dealt with it, what you learned and clearly describe the outcome. – (2/3 of the journal space on this task – value   /6).
Part B:  Please identify a skill or habit you have written a SMART goal for and are monitoring your progress on.  Describe the skill or habit and how you are monitoring progress on it.  Also explain how you will know when you have reached your goal. (1/3 of journal space on this task – value   /4).
____________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________
Log Sheets are due no later than the Tuesday of the following week.  ALL parts must be complete for full marks.
Days Worked	/5


Information                  	/5


Spelling /Neatness	/1


Accounting of Hours   	/2


Signature	/2


Late (minus 1 per day)


Total 	/15











